Today’s Topic: iStatement Add-Ins and basic
statement setup.

JAN CUSHING| FRIEDMAN CUSTOMER SUPPORT



Go to MEMENU
Select option 901

MEMENU Month End Close Menu
Select one of the following:

* Edit = * Update =x
AP Distribution MAPOO1CE . AP Distribution
AP Purchase Price Var MAPOOZCE . AP Purchase Price var
AR Close MAROO1CE . AR Close
Inventory Close MICOOI1CE . Inventory Close
Labor Close MLBOB1CE . Labor Close
Customer Order Close MSAOBR1CE . Customer Order Close
Manufacturing Close MWOOB1CE . Manufacturing Close
Manufacturing Scrap MWODBRZCE . Manufacturing Scrap
Fiscal Period Reset MAFOO1CE . Fiscal Period Reset

* File Maintenance x * System Functions =

n

LQBI. Summarized G/L File GLJ9O1C § . System Functions Menu

=

Sign Off

Selection or command




ECS040C SUBMIT SUMMARIZE JOURNAL 3/24/20
07:42:03

Use this screen to indicate the company(s) or the division(s)
and the fiscal period(s) to be processed.
Company

+ for more wvalues

Division
+ for more wvalues

Fiscal period from 2001 (YYMM)
to 2012 (YYMM)

GL1O
F3=Submit and exit F12=Cancel
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Once option 901 is run then you need
to open your iStatement icon to

transfer the data to your PC so
iStatements can use it.

Retrieve Fiscal Years

Select Fiscal Years

Transfer Data from AS400
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Once you hit transfer of data it will take a
few moments and you should see
information in the bottom left hand
corner of the screen saying “Importing
Account information. Please wait...”

Once the transfer has been completed
you will get a popup stating iStatements
has finished importing your data. Click
ok.

At this point you can go to the
Statements tab and select either Create a
new Statement or Edit an Existing
Statement or you can Close the program.
You do not need the iStatement icon
open to work on a statement.

4001

Importing Account information. Please wait...

— Frontier iStatements )4

Finished Importing Data

R
—

Close




Ins and baSiC View AddIns  Help
statement setup.

After closing the iStatement program
you can just open an existing

statement or open Excel and start a

new statement. . . .
File Home  Insert  Pagelayout  Formulas  Data  Review  View  AddlIns  Help

On the tool bar in Excel there is now ﬁp E Miccing A
an Add Ins option click on this to get E i Parameters -2 Mesing Accaunts
started. [ Account Detail :—:Duplicatehcmunﬁ

Statement Statement _ ” .
Let’s get started in setting up a new Bow  Column % Recalculate At Replace with Values

Statement. Click on Add Ins and this iStatements Misc Functions
will bring up the iStatement options.
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Click on Parameters. This will bring up
a popup screen .

Click on the year you want to use for
this statement. iStatements will then
populate the Division box.

Click on the division you want to use
for this statement.

| 85 Parameters

Fiscal ear:

Division:

20138
2015

J9 -

JB - JULIA DIVISION

JC - JAN'S DIVISION

JG - JUDY'S DIVISION

JH -JUDY'S 2ND DIV

JK - JIM'S DIVISION

JM - JASONS CUSTOMER
JP - JASON'S DIVISION
JW - JULIES DIVISION
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Now click the drop-down arrow next
to Base Period and select the period

you want for your statement.

Next select which Column you want
your account number to be assigned
to on your statement.

Diwvision:

J9 -
JB - JULIA DIVISION

JC - JAN'S DIVISION

JG - JUDYS DIVISION

JH -JUDYS ZHMD DIV

JE - JIM'S DIVISION

JM - JASOMNS CUSTOMER
JP - JASON'S DIVISION
JW - JULIES DIVISION

EBase Period:

Avtomatically Recs

0 2 Column v|
1 Disable Category Code: ]
202010
202009
202008
202007
202006
202005
202004 oK | | Cancel
202003
202002 : : :

202001
Base Period: M2 v
Automatically Recalculate: [ ]

Column

Disable |

—
M
C
D
E
F
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There are two other check boxes on the
parameter screen:

Automatically Recalculate-This means this
statement will automatically recalculate
upon opening. | do not recommend this if
your statement is large as it will take longer
for the statement to open.

Disable Category Code-This means this
statement will not require you to use a
category code when adding your accounts to
the statement. Category code allows you to
save a set of account #s in a category which
you can use to add to other statements
without having to recreate it each time.
Only if you are on iStatements 4.0.0.11 or
higher.

After all selections have been made click OK.

Automatically Recalculate:

]

Disable Category Code: [ ]

OK




iStatement Add- — -
== [
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Select Account by Row Title

Now it is time to add your account #s @ Account Number (O Account Description

to your statement. Brawee |
Display Account

You can select how you want your
(®) Description (O Mumber (O Both

accounts appear in the selection
screen: either by account # or by
account description.

Search Criteria

sl Categorys Roww

You can also select how you want your
accounts to display on the statement:
either by description, number or both.

- [Tomt — Roww Description | ree ~

Accourt Accourt Description Ll
- APSCT

TS0 -D02Z AP DISCOUMT 2ACCT

You can also either enter a Row title 99-01-003 APIN PO G

G501 02 APOUT FOR JC

GS-01-D0DE INWENTORY

click the Browse button to select 5501007 e

So-01-002 LABOR ACCT

already existing category codes or row ss-01-003 CLOSE ouT vaRIANCE

F901-010 AR ACCT
t'tl SS-01-011 AP ACCOUMNT
Itles.

Close
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. From » To v|
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12-23-456-7879

12-23-456-78750

241000
S a I I en Se u p. Search H31-09-100 Accounts Selected for Row

A1 Ny RReEn nan
The search criteria section is where Search Criteria
you search for the accounts you want - .
to add to your statement. om [44.35.678 i ° v FR

c Ranges
Enter an account in the From and To
fields and click Search.
This will add your accounts to the Search Results Aecounts Selected for Row
5 Account Code Account Description " Account Code Account Description
Search Results part of the screen ndd
[ 4 TEST
You then decide to add only the 99.01.111 TEST rad Al
accounts you want one at a time by 99.02.111 APRTEST
selecting the account and clicking add 99.88.111 TEST FOR APR
or you can all by clicking Add All 99.88.8388 TEST
55071001 APACT v
. e — e ———— X Remove




iStatement Add- e e e
Ins and basic - Eo—"

95.01.111 TEST
Add Al
55.02.111 AFR TEST
statement setu P. g1 |TESTFORAPR
95.88.8888 TEST
This will add the account or accounts Remove m1m APMT_ — v

to the Accounts Selected for Row >
section.

Select if you want to Summarize the
accounts on one row or create a row
for each account number in the list.

If you have not entered a Row title yet
it will asked you to Enter a Row title.

Frontier iStatements >

o Enter a Row Title when entering a Summary Row.
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Enter your row title

Click on your selection again either
Create a row for each account or
summarize on one row.

If you did not Disable the Category
Code on the Parameters screen it will
ask you enter a Category code

Row Title

Webinar test

Browse
Create a row for Summanize
each account accounts on one
selected oW
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Webinar test1_|

o5 Category Row

If y0U hit CanCEI it Wi” add yOUF Category Code |Webir|artestz vl Row Description (e
accounts to the spreadsheet.

Rename Category | |

If you enter a category code name and %Pﬂ:j‘m Description

click ok it will bring up the Category 59-01-002 AP DISCOLNT ACCT
ROW WindOW. 99-01-003 APIN FOR JC

S5-01-004 APOUT FOR JC

55-01-005 AP PURCHASE PRICE WwARIANCE
Select your Row Description which will 59-01-006 INVENTORY

show the account # and then click
Copy. This will add this category
code/accounts to your spreadsheet.
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After adding all your accounts you now
need to select what data you want to
appear in each column of the
statement.

Click in the column and cell you want
to start with and then on Statement
Column.

You can select a different period for
each column or cell on your
spreadsheet by changing the Selected
period here.

a5 Staterment Column

Selected Penod 202012

- Selected Division  |JC

Reserse Sign on Amount s

O Yes ) No

Description

Mame
4

Curment Year Cument Period

ACYCPA Curmrent Year Cument Period Altemate
ACYQTD Cumrent Year QTD

ACYQTA Current Year QTD Altemate

A YT Crrart Yeaar YT




a5 Statement Celumn — O W

iStatement Add- Seectord (50| selecuitrism [ |
Ins and basic e S o Aot I |

O Yes @ No |D-| |

statement setup. = |

You can also use Masking here. If you

have accounts set up where the dept is Name Description
a certain part of the account you can > Cument Year Current Period

tell it to only us that in the masking to ACYCPA Cument Year Cument Period Atemate
get your results ACYQATD Cument Year QTD

ACYQTA Cument Year QTD Atemate
Select the formula for the data you ACYYTD Curert Year YTD
want in this column/row by clicking on
it, in this case | clicked on ACYCPD and
then click ok. c2 v Ff || =@sumacct{"ACYCPD","202001","JC","N","XX-01-XXX")
This will add the formula to your
column/row

4 8B ¢ o | E | F | G | H | 1 | 3 | K

Do this for each column/row you want 2 Webinartest]_ﬂl
on your statement 2 [INVENTORY
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Once you have finished setting up your
statement rows and statement
columns you can then click on Missing
Accounts in the Add Ins to see what
account numbers are not on this
statement.

You can also click on Duplicate
Accounts in Add Ins to see if you have
put the same account number on the
statement more than one and what
row they are on.

Missing Accounts

124534
1l1.22.3222
12-23-45&-7275
12-23-456-72750
241000
21-0%-100
41 0030 _50€0_00
99-01-017
99-01-018
959-01-01%5
959-01-020

TEST

TEST

TEST

TEST

LAT.OMZ RCCT
CRNYON CREEE TEST
COMNESTOER MVOO1 TEST
BESTOCE CHARGCE
BST TRX RCOOUNT
TRAVEL-MRREETING
REBATES

Close

o5 Duplicate Accounts

Duplicate Accounts

S59-01-001
S5-01-001
SS9-01-002
S59-01-002
SS9-01-0032
S59—-01-003
S59-01-004
SS9-01-004
S59-01-005
S5—-01—-005

[N I O 6 T R 8 I R A O ]

NOTE: The duplicate account entries listed above should
be checked for accuracy. Some duplicates may cause
incarrect calculations. Howewer, it may also be valid to
hawe an account show more than once for different
calculations.

Find
Duplicates

Close
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After adding all your accounts and
formulas hit Recalculate to get you
numbers.

Click on the cell that has your dollars
listed and click on Account Details to
see the summary for what is making
up this number.

d| |
'._WEbInErtEE-t 0
| |INVENTORY © 1500
L |Test2 h 0
o T

[ | =@sumacct({"ACYCPD"."202001""JC"."N" "XX-01-XXX")

| 5 Frontier- Summary

2 Webinartest‘

3 |INVENTORY

4 |Test2
5

&

Balance 1500.00
Account Description Amount Category Period Budget/Plan
] INVENTORY $1500.00 | ACYCPD 202001
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Ins and basic
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| InvENTORY

Dliwvision
JC
JC

Reference Joumal Mumber
AP0

W LO0T

1733
1795

I 7]

Double click on the account number or

click on the account number and click General Ledger Journal Entry Detail
OK and this will bring up the detail
screen which will reference the journal Revise Search | Sho Display Options
# the data is coming from, the period Display Options (%'
and whether it is a debit or credit. kot for ourmal antry #1753

Entry Information
Double click on the number here or Company: 0
click on the number and click OK and o <
this will bring up your Ul General Fiscal Period Name: e
Ledger detail screen if you are signed
onto your Ul. o

102 | Account |Alpha Codeournal SourcelJournall Vendor |Name | 1nvoice DatelIavoicel _Transaction | _Booking | Booking Initals|Transaction Amount
N v/6/20 | [N 1/6/20

1783 99-01-006 INV PRCH APOO1 999999 1/6/20 | 6538 [Pesiod] ECS040C $ 1,000.00
Period: [El5E 2001

Running Total: % 1,000.00
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The last add in selection is Replace
with Values. This is used if you are
sending a statement to someone who
does not have iStatements.

Highly recommend you save your
statement under a New Name to do
this so you will have two copies of the
statement.

When you click replace with values it
will popup a confirmation screen
asking if you want to replace all your
formulas on this statement with a
value. If you click OK there is no going
back, it will remove all your formulas
and put the dollar value in each field.

ﬂf} Replace with Values

Replace Fromulas with Values

0 Are you sure you want to replace formulas with values?

ok || cancel |
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Statement Row Ranges
Click on Ranges

Select your From and To account, must
be sequential.

Click OK.

g
Search
Ranges
! RangesForm

From To
55-01-001 ~ | 95-01-029
99-02-020 ~ || EERTEE]

- | Search

Accounts Selected for Row

Accourt Code Account Description L
» APACT

55-01-002 AP DISCOUNT ACCT
55-01-003 APIN FOR JC
55-01-004 APOUT FOR JC
55-01-005 AP PURCHASE PRICE VARIAMN. ..
55-01-D006 INVENTORY -
< T T >
Create a row for Summarize
each account accounts on one




iStatement Add-
Ins and basic
statement setup

Hover over the right triangle on the
Account row and it will show you the

account ranges for that row

it2
1ge

Account Ranges:
From:99-01-001
To:99-01-029
From:99-02-020
To:99-02-500




QUESTIONS?
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